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Meath Local Sports Partnership

Outdoor Recreation Officer

Job Description

Title:
Outdoor Recreation Officer (ORO)
Salary:


Salary is aligned with the Grade 5 public sector salary scale (from €48,089)
Hours:
35 hours per week.  Some flexibility of hours will be required for evening and/or weekend work to accommodate the service needs, for which time off in-lieu can be taken.
Travel Expenses: 
Travel expenses will be reimbursed where appropriate.
Location:
The normal place of work is Meath LSP Offices, Townhall, Watergate street, Navan, Co. Meath or any other location that may be required during employment. The Company reserves the right to relocate its premises, in which case staff will be notified in writing.  
Reports to:
Meath LSP Chief Executive Officer
Contract type & 
3-year fixed term contract subject to satisfactory completion of a 6 month
Duration:
probationary period.

Application:
Please apply by emailing a COVER LETTER and CV to mary.murphy@meathcoco.ie by 12 noon Thursday 11th April 2024.
Interviews: 
Those shortlisted will be invited to attend for interview on w/c 29th April 2024 

Interviews will be held in person at our offices in the Townhall, Navan. 

Candidates must demonstrate in their application that they possess all of the essential elements applicable in the person specification. Short listing will apply to those applicants who appear from the information available, to be the most suitable, in terms of experience, qualifications and other requirements of the post. Meath LSP is an equal opportunities employer.

Job Purpose

The role of the Outdoor Recreation Officer is paramount in the realisation of Embracing Ireland's Outdoors, the National Outdoor Recreation Strategy, and stands as a linchpin in driving its successful implementation at a county level. This strategic position holds a pivotal responsibility in creating and overseeing the strategy’s leadership mechanisms at the county level, fostering sustainable development in outdoor recreation. By supporting the establishment of a County Outdoor Recreation Forum and facilitating the formation of a County Outdoor Recreation Committee, the successful candidates will play a central role in bringing together key stakeholders from various sectors. 
This collaborative effort is essential for shaping and executing a comprehensive County Outdoor Recreation Plan. As we strive to harmonise national objectives with local needs, the Outdoor Recreation Officer will be instrumental in forging partnerships, promoting best practices, and ensuring the seamless integration of the strategy into the fabric of each county. This position represents a unique opportunity to contribute significantly to the transformative journey of Ireland's outdoor recreation landscape, fostering a legacy of sustainable and accessible outdoor experiences for generations to come.
Background 
Every day in communities across the country, Sport Ireland through its network of Local Sports Partnerships (LSPs) helps people to get active and removes barriers to sport and physical activity. Working with trusted professionals and valued volunteers, the LSP network engages communities across the country to deliver inclusive, impactful, and sustainable opportunities tailored to local needs, to get Ireland more physically active, involved in sport, and improving the mental and physical health of the nation. 
The Outdoor Recreation Officer pilot programme is being funded by the Department of Rural and Community Development and supported by Sport Ireland. In total, six Outdoor Recreation Officer pilot programmes will be rolled out in Local Sports Partnerships (LSPs) across the country in 2024. Meath Local Sports Partnership (Meath LSP) has been selected as one of the six counties for this pilot programme.  The Outdoor Recreation Officer will be employed by Meath LSP as a member of the Meath LSP team and will work in collaboration with Sport Ireland and the other pilot LSPs, the local authority, local development company, state agencies and other key stakeholders to support a more coordinated, cohesive approach to outdoor recreation at county level. 
The Outdoor Recreation Officer will coordinate the development of a County Outdoor Recreation Plan to support the sustainable development of outdoor recreation in their county. The position will aim to support and increase the number of people active in the outdoors while ensuring that best practice is implemented. The programme of work may be revised based on the success of these pilots and the findings from the evaluation of the programme. 

PRINCIPAL DUTIES AND RESPONSIBILITIES

Project Co-ordination and Collaboration 
· Identify and engage stakeholders for the County Outdoor Recreation Committee (CORC) and Stakeholder Forum and support their operation.
· Coordinate the development and implementation of the County Outdoor Recreation Plan (CORP) with the CORC and monitor and report on progress.
· Build partnerships with key stakeholders to strengthen and develop outdoor recreation initiatives. 
· Host County Forums/Groups twice per annum and actively participate in national networks.
· Promote national standards and best practices locally and engage with national governing bodies and practitioners. 
· Undertake any other relevant and related duties as required.

· Act as secretariat for the CORC and provide support for the Chair.

Communications & Marketing Tools

· Coordinate the local delivery of national communications campaigns on responsible behaviour in the outdoors and consistently advocate this messaging through engagement with stakeholders. 
· Support the expansion of nature-based physical activity programmes and coordinate the local delivery of national communications campaigns.
· Ensure clear and consistent communication processes are in place to inform and engage stakeholders at all levels across all parts of the wider ORO network using appropriate media and other communication channels
· Ensure the accuracy of outdoor recreation opportunities listed on the National Digital Database.
Capability Development

· Facilitate and support the relevant stakeholders to deliver the actions from the County Outdoor Recreation Plans, and report to Sport Ireland within LSP structures.
· Identify skills gaps and training needs in the County, and coordinate training and events for stakeholders in partnership with Sport Ireland Outdoors. 

· Provide advice and guidance on aspects of outdoor recreation and embed good practice into multiple stakeholders' organisations. 
· Act as a point of contact for all outdoor recreation stakeholders in the County, and guide community groups to the appropriate support for trail planning, build, and maintenance process. 
Finance & Administration

· Finance and Budget management - Prepare, deliver, agree and monitor budgets on an ongoing and timely basis linked with the development and delivery of the agreed operational plan  in accordance with Meath LSP`s financial policies and procedures.
· Reporting and Evaluation – Develop and maintain data to ensure accurate and timely reporting of progress in line with key performance indicators of the programme. 
· Provide timely, standardised data and reporting on activity and outcomes aligned to national and local strategies. 
General Responsibilities
· Contribute to and assist with the preparation and implementation of the Meath LSP Strategic Plan and annual operational plans.
· Implement Meath LSP monitoring and evaluation processes to understand the effectiveness of activities.

· Provide reports and regular updates to the CEO, Meath LSP Board, and Sport Ireland as required.

· Prepare promotional material for various platforms and audiences on upcoming events and achievements.
· Promote best practice health & safety awareness and reporting of all incidents.
· Be flexible in approach to work and undertake any other duties that may be required within the remit of Meath LSP. 

· Ensure that all activities undertaken as an officer of Meath LSP are in line with Meath LSP values, codes of conduct and relevant legislation.




Meath Local Sports Partnership

Outdoor Recreation Officer

Person Specification

Essential and Desirable Skills, Qualifications and Experience

	ESSENTIAL 
	DESIRABLE 

	TRAINING & QUALIFICATIONS 
	· A recognised third level qualification (minimum diploma) in recreation management, sports studies, environmental management, or related field. 

Or 

· A third level qualification (minimum Level 7) and 5 years-experience relevant to the role responsibilities 


	· QQI Level 8 honours degree in relevant field 
· Further Education or Training relevant to the post in relation to stakeholder engagement, physical activity, community development and facilitation. 



	EXPERIENCE 
	· Candidates should have a minimum of 3 years’ experience working in the outdoor recreation sector. 

or 
· A minimum of 5 years of demonstratable experience relevant to the role responsibilities. 
	· Experience working with public bodies, state agencies and the private sector. 
· Experience of strategy development and implementation including stakeholder engagement processes. 
· Experience of working with underrepresented groups such as people of differing abilities and/or from vulnerable groups. 



	KNOWLEDGE & SKILLS 
	· Excellent communication skills (written and verbal) and interpersonal skills. 
· Strong facilitation abilities and a proven track record in leading group discussions and collaborations. 
· Knowledge of the outdoor recreation sector, stakeholders, and programmes 
· Good understanding of the ‘Embracing Ireland’s Outdoors’, its objectives, and actions
· Knowledge of environmental issues and impacts in the outdoor sector. 
· Proficiency in MS Office (Word, Excel, PowerPoint, and Outlook) 
· Good organisational and time management skills. 

· Health/safety and risk awareness.


	· Understanding of delivering physical activity interventions in both the individual and group setting. 
· Involved in marketing and delivering communication campaigns. 
· Experience in performing research and evaluation in relevant settings.
· Knowledge of committee work and acting as secretariat. 
· Understanding of LSP environment 




	Attitude and Motivation


	· An awareness of the role and importance of a co-ordinated approach to the strategic development of sport & physical activity and active lifestyles 
· An awareness of the role and importance of both co-ordinated and inter-agency responses to local needs in sport and physical activity participation
· A constructive, positive, and progressive attitude to working as part of the Meath LSP team and an ability to develop partnerships with the wider community.
· Commitment to on-going training and development.
· A self-motivated approach to work.
· Have the requisite knowledge and ability (including a high standard of suitability and management ability) for the proper discharge of the duties outlined. 



	Transport

Garda Vetting

Health
	· Full, clean EU/Irish driving licence and use of personal transport for work 

· Willingness and ability to travel

It is essential that all applicants have a full clean disclosure provided by Garda Vetting and that this is updated as necessary and when required.

A candidate for and any person holding the office must be fully competent and capable of undertaking the duties attached to the post and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. 


If interested, please apply by emailing a COVER LETTER and CV to mary.murphy@meathcoco.ie by 12 noon Thursday 11th April 2024
Candidates may be short listed based on information provided in the Cover Letter and CV. 
Canvassing will disqualify any candidate from the competition process.

Those shortlisted will be invited to attend for interview on w/c 29th April 2024. Interviews will be held in person at our offices in the Townhall, Navan
The successful candidate will be required to take up the post with immediate effect, i.e., within 4-6 weeks.
Meath Local Sports Partnership is an Equal Opportunities Employer

